[Insert Date]
Name
[Manager/Supervisor Name]
[Organization Name]
[Address]
[City, State, Zip]
Dear [Manager’s Name],
I am requesting authorization to represent [Your Tribe/Organization] at the AMERIND Tribal Risk & Insurance Convening (ATRIC), taking place September 16–18, 2026, in San Juan, Puerto Rico, hosted by AMERIND. This three-day convening brings together Tribal leadership, housing professionals, insurance professionals, and industry experts from across Indian Country to discuss emerging trends, best practices, and strategies related to risk management, organizational protection, and community sustainability.
Attending ATRIC would provide valuable educational and networking opportunities that are directly relevant to the evolving needs and priorities of Tribal organizations. As industry standards, regulations, and operational challenges continue to evolve, this convening offers an opportunity to stay informed on current trends, resources, and approaches that may support our organization’s long-term goals and continued service efforts.
In addition to the educational sessions, ATRIC provides opportunities to connect and collaborate with Tribal professionals and organizations facing many of the same priorities and challenges. These conversations and shared experiences can offer valuable insight, practical ideas, and resources that may benefit our organization and strengthen the work being done to support the communities we serve.
As a [Profession/Title], I believe participation in this convening would strengthen my professional knowledge and enhance my ability to support our organization through continued learning, collaboration, and exposure to insurance industry practices relevant to Tribal organizations and communities.
I am requesting approval for travel and participation expenses associated with attending this convening. A preliminary estimate of anticipated costs is outlined below:
Registration Fees: 
· Member/Customer Complimentary Registration (No Cost)
· Non-Member/Non-Customer Registration: $950
Roundtrip Airfare: [Insert Estimated Cost]
Hotel Accommodations:
· Starting at $199.00 USD + taxes and fees
· Additional room options available starting at $254.00 USD + taxes and fees
Meals: Limited meals may be provided during conference activities.
Thank you for considering this request and the opportunity to represent [Your Organization/Tribe Name] at ATRIC. I am confident the knowledge, resources, and professional connections gained through this convening will provide meaningful value to our organization and support our continued efforts to strengthen operations, planning, and service to the communities we support.
Sincerely,
[Your Name]

